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[bookmark: _Toc166748039]A. General Information

[bookmark: _Toc166748040]1. The Education Office and www.askpsy.nl
The Education Office is responsible for the practical organisation and coordination of all the education related activities within the Faculty of Psychology and Neuroscience (FPN), for example the schedules. 
Askpsy.nl is the website for FPN faculty information, FAQs, and contact options.
Here you can find among other things:
· course and exam booking/cancelling
· provisional schedules
· repeat education
· academic calendar
· exam schedules, procedures and inspection
· requirements for passing a course
· information on resits
· information on exam inspection
· attendance requirements
· appointment with academic advisors
· and so on.
[bookmark: _Toc166748041]2. Regulations, including Code of Conduct & Education and Examination Regulations
Each study program offered at FPN has its own Examination and Education Regulation (EER), which is updated every academic year. The EER contains information on for example attendance at tutorial group meetings, determination and publication of results, and exam inspection. In addition, each study program offered at FPN has its own Rules and Regulations (R&R), established by the Board of Examiners (BoE). The R&R specifies the routine and procedure during exams and the regulations regarding the determination of the results of exams and examinations.
The EER and R&R apply to all students of a study program equally, and are valid for one academic year only.
A link to all these regulations can be found at Askpsy.nl/regulations.
FPN regards behaviour in compliance with its core values as being of great importance. A Code of Conduct has been developed to ensure a good and productive study environment and to avoid undesirable and unwanted situations. A link to the Code of Conduct can be found here.


[bookmark: _Toc166748042]3. Attendance
There is an attendance obligation with respect to the tutorial group meetings and/or the practicals. The document entitled rules and regulations of the education program define the attendance requirement for the tutorial meetings and/or the practical meetings. Please see section Assessment in the EER and Article Attendance Obligation in the Rules and Regulations Research Master Psychology for the complete attendance rules (Askpsy.nl/regulations). If you miss more than the allowed number of meetings to obtain your attendance obligation, you will have to take the course again next year. Note: In some courses, it is possible to join a meeting in another tutorial group. Joining a meeting in another tutorial group will however not be registered as part of your attendance obligation. You need to pass all attendance requirements in your own tutorial group.
In this course, the following is applicable: 
· Note for course coordinator: please select which option is applicable in your course. 

	
	If you miss a meeting, you may join this meeting in another tutorial group. However, this is only allowed if the tutor of the group you would like to join, agrees that you will join the tutorial group you are officially not registered for. 

	
	If you miss a meeting, you may not join this meeting in another tutorial group.




[bookmark: _Toc166748043]4. Calculators at the exam
A limited list of calculators is approved for use during the exam. Please see Askpsy.nl/exams-procedure#7 for a more up-to-date version.
If you do not yet own one, please make sure you buy the right type of calculator well in advance. No other brands nor other models of calculator will be accepted at FPN exams. If you are using a different model of calculator during your exam, this will be reported to the Board of Examiners FPN, and this may have severe consequences.
This section should be removed if calculators will not be used at the exam.

[bookmark: _Toc166748044]B. Course Information
The course manual should at least include the course information from point 1-8 (you may switch order). Of course, you may as well include extra information related to the course.
[bookmark: _Toc166748045]1. Course planning group
The names of the members and the contact information.
[bookmark: _Toc166748046]2. Course description
What students can expect in the course.
[bookmark: _Toc166748047]3. Intended learning outcomes
Include the ILOs from the nominal plans.
[bookmark: _Toc166748048]4. Alignment with the program
Explain how the course aligns with the program.
[bookmark: _Toc166748049]5. Course schedule
Include the days on which teaching activities occur (especially regarding lectures and practicals), but please do not mention the exact times of the tutorial meetings, as we expect students to consult their timetables.
[bookmark: _Toc166748050]6. Essential and recommended literature
Make sure that the reference list is according to standard.
[bookmark: _Toc166748051]7. Overview of significant changes of the course since last year
Only point out the changes, not the reasons. Also mention if nothing has changed.
[bookmark: _Toc166748052]8. Examination/Assessment plan
Please specify:
Types of assessment (e.g. attendance, practical, presentation, exam). In case of a written assignment make sure to apply the official procedures described in this pdf.
Grading type (Pass/Fail or 1-10)
Weighing per assessment
Compensation possibilities
Resit possibilities for each assessment
Exam inspection (when, where, and how): based on the new regulations and inspection.
[bookmark: _Toc166748053]9. Practical
Only if available in the course manual.
[bookmark: _Toc166748054]10. Other content
If other content has been placed in the course manual that is nor a part of A or C, put it here.


[bookmark: _Toc166748055]C. Tasks

[bookmark: _Toc166748056]Task 1: Task title

[bookmark: _Toc166748057]Extra heading if necessary
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